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Standard Operating Procedure

Required Qualification and Experience and Job Description of City Level Technical

Cell (CLTC)

Post Graduate candidate in mentioned specialization with min. 5

years of relevant Experience and Graduate candidate in mentioned

specialization with min, 3 years of relevant Experience required.

per prevailing norms.
Work in coordination with ULB, SLNA
& SLTC.

Handholding support to the ULBs for
the demand survey, validation,
preparation of City Wise Housing Plan,
DPR etc.

Handholding support to the ULBs 1n
identifying land for housing
development and identifying tenable
slum pockets for

Beneficiary Led Constriction (BLC) or |

Partnership |

(AHP) in case of tenable/untenable |
|

Affordable Housing in

slums for  redevelopment’  or
resettlement.

Technical support in the design and
implementation of housing and
infrastructure works.

Provide support to the ULBs to
identity, evaluate and adapt green
technologies, good construction

practices and disaster resistant

conversion to

construction, area specific design and

Sr. ' Required Qualification and |
No. Position Job Description Experience ‘
1 Civil Overall support for  project An Engineer with specialization
Engineer formulation, approval, execution, in public health or civil
monitoring and timely completion of engineering.
projects. With experience in |
Ensuring quality of construction as procurement, design, and

supervision of housing and |
infrastructure works. f
Experience in implementing
new construction technologies |

in the housing sector. !
Ability to assist ULBs to set |
standards and procedures for |
ensuring quality and
monitoring compliance. :

Prior experience as Municipal |

Engineer will be an added
advantage.
|
|
l
|




1

%

innovative technologies suiting 10

different geo-climatic zones,

Provide technical support in tendering
process and facilitate recruitment of
quality consultants for preparation of
Detailed Projects Report (DPRs) etc.
Review and appraisc the Detailed
Projects Report (DPR) and provide
feedback as and when necessary.
Preparation of designing a
scrutinizing/appraisal mechanism
and a protocol for random check of
projects and overall monitoring and
evaluation of design and supervision
of infrastructure works.

Support ULBs to prepare project
monitoring formats and report on
progress of  construction and
utilization of funds under the scheme.
Any other related tasks that may be
entrusted upon by the ULB.

| I

2 MIS Expert

N

‘.f

‘/

Responsible for entry of all types of
data of the Mission and uploading the
desired documents on unified web
portal to be used by the
SLNA/MoHUA.

Support ULBs in
coordinating/ monitoring the housing
demand surveys.

Responsible for overall activities
related to geotagging of
projects/houses.

Coordinate management of electronic
data pertaining to the ULB, including
soft copies of letters, reports and
numerical data. This may involve
conversion of data and reports in hard
copy to electronic form, as well as their
storage in an organized filing system.

Furnish monthly/quarterly progress
report to the Ministry through
SLSMC/SLNA through unified web
portal,

Provide support State level MIS
specialists as and when required.

Degree in Computer Science or
Electronics or MCA/PGDCA or |
Mathematics/ Statistics.

Government/semi
Govt./autonomous
organizations/private company
of repute. ‘
Exposure in handling MIS tools
& project management,
database management software
etc.

Ability to work in a team and
train staff to use the systems.

!
i
|
|
Experience in i
l
I
|
i
I

4




Social

Required qualification in Social

organising Loan Melas for facilitating
the home loans for the beneficiaries

Development Overall responsible for the | » e (Sociology
ANRoRMe e e i Science S0CI0I0EY,
Beper | e o oty B0, Py
5 g Social Audit 1n Social Work/ Development
ULBs, Studies/ Community
» Coordinate /monitor/conduct Development/ Public Policy/
District/City level training Human Resource
programmes. Devclopmen.t / Public
» Develop Capacity Building modules Afim.inistratlon or any
appropriate to the ULBs on PMAY-U |  discipline. |
2.0 components and organise training | . Experience in the urban
programmes on these modules. development sector.
> Develop the database of trainers and | » Experience in implementing
resource persons on planning, Capacity Building programme
community  participation,  social for UL_BS- ‘ o
development, engineering etc. » Experience  in dc'emgmpg,
> Support city level Capacity Building 1mpler¥1ennng. an d eval.ugt.mg
- . Capacity Building activities,
activities/ coordinate and organize preferably in the municipal
training programmes and bring in environment.
resource persons for taking sessions
during these training programmes.
» Support ULBs in organising study
tours and exposure visits for cross
learning.
» Develop mechanism and monitor the
impacts of training programmes and
documentation of learnings from the
field.
» Any other related tasks that may be
entrusted upon by SLNA/ULB.
Financial » Support ULBs to identify finance | » Required qualification in
Management options available for financing urban Finance/Accounting or
& infrastructure and leveraging funds M.Com/B.Com or MBA in
Accounting | from. various sources. _ F‘inat'lqe with experience in
Expert » Provide technical guidance on . mumqpal finance. ‘
municipal finance and gender | # Experience in evaluating urban
budgeting etc., infrgstructure investments and
» Responsible for maintaining records of helpmg ULB to use a ra'nge of
fund release from State/UT using | - qptlons for financing W“Je?‘?'
& » Exposure of  maintainin
PFMS /SNA Sparsh modules 3 " 8
. project fund flow, disbursement
» Preparation and submission of UCs of fund and use of accounting
against fund released. software/tools.
» Coordination with Banks/PLIs for | # Experience of dealing with

Banks/PLIs
advantage

will  be added
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